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RESIEARCH MANAGEMEI{T GTIIDELI TS

To: Curriculum Implementation Division (CID)
School Govemance and Operalions Division (SGOD)
School Heads, TICS and SICS
Teaching and Non-Teaching Personnel
This Division

1. In support of the Department's poliry development process, research agenda,
arld policy and program development and implementation, the Division of ?angub
City continuousiy promotes arld strcngthens the culture of research in basic
education. The Division hereby adopts and reiterates the DepEd Order No. 16, s.
2Ol7 rc: Research Maoagement Guidelines (Rlylcl to provide guidance in
managing research initiatives in t]le division and school levels.

2- Important provisions of the said Order is attached as allnexes to this
memorandum.

3. To properly carry-out ttris Research Guidelines, School heads are directed to
organize School Research Committee (SRC). Furnish a copy of the composition of
your SRC to the Division Research Coordinators, Mrs. Gina L. Mandawe or Mrs.
Dorotlry P. Neri, on or before July 72, 2019.

4. All previous Division issuances which are inconsistent with this D.O. No. 16,
s. 2017 are hereby rescinded or modilied accordingly.

5. Immediate dissemination of and strict compliance with this Order is directed.

e{AEaI{ a'
Asst- Schools ion Superintendent

, cEso vr

OIC - Schools sion Superintendent

Reference;
DepEd Order # 16, s. 2017: Research Management Guidelines

To be indicated in the Perpetual Index
under the following subjects: RESEARCH

AGENDA
PROPOSAL BERF
GUIDELINES

IJGV/SGOD-Research and Planning Section/ dpn
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AI[I[E]X 1: RESEARCH COMUITTEES
i. SCHOOLS DIVISION RESEARCH COMMITTEE (SDRC}

The School Division Research Committee {SDRC) will assume the
responsibilities of research management at the schools division level.
The SDRC will have the following roles and responsibilities:
1. Provide directions on research initiatives through the national and

local Basic Education Research Agenda, and other identilied
priority research areas in the division;

2. Evaluate and approve research proposals and other related
research initiatives from the schools and community learner
centers (CLCS) to be funded under BERF;

3. Evaluate and approve research proposals and other related
research initiatives within the schools division to be funded by
other fund sources;

4- Forge partnerships with academic and research institutions
government agencies, and other DepEd offices on education
research initiatives and projects.

5. Prepare and submit reports to the Regional Research Committee
{RRC) on all research initiatives conducted in the division from all
fund sources;

6. Resolve emerging issues on the management and conduct of
research

7. Ensure that cost estimates fall under the existing accounting and
auditing rules and regulations; and

8. Endorse approved school level proposals to the Regional Office for
confirmation ald release of funds under BERF.

The composition of the SDRC is as follows:
Chair: ROSEIIARIE T. MACESAR

Assistant Schools Division Superintendent (ASDS)
Co-Chairs: IIYRNA T. RBGIDOR

Chief, Schools Govemance and Operations Division
(For tlrcm.es on Child Protection, Humnn Resource Deuelopment
and- Gouemnncel
CARMELITA A. JUBAY
Chief, Curiculum Implementation Division
(For tteme on Teaching and. Leamingl

Adviser: iIEAN G. \rE&OSO
Schools Division Superintendent (SDS)

MembeTs: GIIIA L. MANDAWE, EPS-I in LRMDS
DOROTIfY P. IIERI, Planning OfficerJl]
WILFREDO B. CAilgfE, Physical Facilities Coordinator
SHIELDON F. HONCITLADA, District In-Charge

ii. scHooLs RESEARCH COMMTITEE (SRC)
Chair: School Head
Members: Miaimum of two teachers, preferably, hut not limited to:

o Master Teacher
o Research Coordloator
o SBM Coorrliaator
o LRMDS Coordinator
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AITIIEX 2: RESEARCH MAIYAGEUEI{T CYCLE
i. RTSEARCH UANAGEUEITIT CYCLE

Research Management Cycle follows ttre following timelines:

tr'ont:

Research proposals will be submitted in hard copy to the Division
Research Coordinators. The requirements are as follows:

1. Reseafch Froposal Application Form and Endorsement of
Immediate Supervisor/School Head of t.le proponent (Annex 3)

2. Research proposal (Aanex 4)
3. Declaration of Anti-plagiarism (Annex 5)
4. Declaration of Absence of Conflict of Interest (Anaex 6)

Proposais and completed studies must abide by this document stlrle
and formatting:

Paper size: A4
aryias: Left: 1.5'

Right, top alrd bottom: 1'
Bookman Old st5 e

11.

Font size: L2
Spacing: Double

EVALUATIOIY OF PROPOBALS
a. INITIAL SCREENING

The Division Research Coordinators, Mrs. Gina L. Mandawe for
Teaching and karning theme and Mrs. Dorothy P. Neri for Child
Protection, Human Resource Development and Governance themes, will
conduct initial screening of submitted proposal aeainst the eligibility
requirements. Proposals falling under the following conditions will not be
further evaluated, and will immediately be retumed, with technical inputs,
to ttre proponents:

1. lncomplete documentary requirements as prescribed;
2. Conflict of interest in personal and professional aspects,

which may influence the impartiality of the parties
concerned, whether the proponent or the research
manager;

Activity Timeline Persons Involved
Pre sentation of research
proposals for the incoming
School Year (SY)

May Froponent;
School Research
Committee;
Schools Division
Research Committee

Eva-luation of proposals for
implementation in tlle incoming
SY

MaY Schools Division
Research Committee

Conduct of research June - January Proponent
Submission of completed
researches

Februarv Proponent;
Schools Division
Research Committee
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3. Non-conformance to resea"rch ethics;
4. trxceeding the maximum amount of research grant with

no provision for cost-sharing;
5. Non-aiignment of research topic with the nationa-l and

local Basic Education Research Agenda; and
6. Cost estimates not within the existing accounting and

auditing rules and regulations.

For researches that will involved Indigenous Peoples (IP) learners,
Indigenous Cultural Communities (lCCs), Indigenous Knowledge Systems
and Praclices (lKSPs), and Indigenous Learning Systems (lLSs), t}re
Division Research Coordinators shall conduct a discussion with the
recognized cornmunity representatives or elders in IPEd implementation
from the communiw/ies to be involved in the research to validate the
proposal's compliance with the ethical requirements.

The Schools Division Research Committee shall evaluate the proposals
using the criteria and scoring template attached. At any point in the
evaluation process, the committee may contact the proponent for
clarifications through ttre most cost-efficient means.

To qualify lor approval, the proponent must have a minimum score of
7oo/o. Th,e research cornmittee shall provide comments, if any, to the
proposals, for consideration of the proponent prior to the implementation
of the research-

NOTIFICATIOI{ OF RESI'LTS
Once t-Ile SDRC has evaluated the proposal, the Division Research

Coordinators will send a notification letter of the results (Annex 5 of D.o.
16, s. 20771 to the proponent.

For approved proposals, the secretariat will conduct ar] orientation to
brief the proponents on the require'ments, roles, and responsibilities of the
both the researcher and the concerned committees,

For disapproved proposals, proponents are encouraged to resubmit
their proposals lor consideration once they incorporate tfle comments from
the previous evaluation. Technical assistance may be provided try the
secretariat.

St'BIf,ISsIO AIID ACCEFTAITCE
Completed research (Anaex 7) must be submitted to the SDRC. The

SDRC will conduct technical evaluation to determine the acceptability of
the output. Submitted outputs with additional requirements, comments,
and recommendations will be returned for revision. This will be outside the
research work plan.

In addilion, for accountability and reproducibility of research,
researchers will submit an executive data set in an accessible file format
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(i.e. Microsoft Excel file). Final approved outputs will be submitted in soft
(PDF copy) and hard copies to the committee,

DISAEMIIIATION AITD UTILIZATIOtr
Dissemination and utilization of research results are crucia-l in the

achievement of learning outcomes, and improve teaching-learning artd
govemance processes in schools, SDOs, ROS, and CO. Division Research
Coordinators, in collaboration with the researchers, will take measure to
ensure the disseminaLion and utilization of research results in various
setting across governance levels. Further, researchers wiil disseminate and
discuss their research results and recommendations in the
area/offrce /governance level where the study was conducted, preferable
attended by the respondents. Division Research Coordinators will provide
a venue to actively disseminate results from completed research studies,
and encourage everyone ti andyze, consider, and incorporate these results
in their practices.

The Division may utilize completed researches to improve learning
outcomes and govemance processes in their respective areas. Evidence
should be heavily used in the development of policies, frameworb,
progratna, ar'd proJects; strategic, operatlooal, atld mid-term plaas;
training programs and lnstructioaal materials, to mention a few
govemance strategies.

With full support of school heads, teachers wili disseminate and utilize
their research through existing mechanisms such as, but not limited to,
the following venues:

o Leaming Action Celis (LACs)- The LAC sessions may be maximized
by sharing the results of ongoing and/or completed research. These
may serve as input for teachers in their respective teaching-leaming
strategies.

o In-Service Training (INSET). The training design may include
discussions on research results and how these can be utilized

o School Governing Councii (SGC). Research results and proposed
actions can be presented during school planning and monitoring
activities.

o Enhanced School Improvement Plan (eslP)/Annual Implementation
Plan (AIP). Research results may be incorporated in the SIP. School
planning activities may bring forth possible research topics. These
may also be plotted as research initiatives in the SIP and AIP.

o School Report Card (SRC). Interventjons made as a result of action
resuits may be included in the SRC.
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RESEARCH TITLE

AHORT DESICRIPTION OF THE RESEARCH

RESEARCH CATEGORY
(check only one)

o National
o Region
o Schools Division
o District
o School

(check onlv one)
o Action Research
o Basic Research

RESEARCH AGENDA CATECIORY
(check only one main research theme)

o Teaching and Learning
o Child Frotection
o Human Resource Development
o Govemance

(check up to one cross-cutting theme, if
applicable)

o DRRM
o Gender and Development
o lnclusive Education
o Others (please specify):

rI ItD SOIIRCT (e.g. BERF, SEF,
others|*

AMOUIIT

"indicate also if proponent will use personal funds

AIIIYEIX 3: RESEARCH PROFOSAL APPLICATION FORU AND EIIDORSEUEIYT OF
IU EDIATE SUPE.RVISOR/SCH(X'L HEAI)

A. RTSEARCH II{FORMATIOIII

B. PROPONEIIIT II{FORMATIOIY

LEAD PROPONETITT, PROrcNENT
LAST NAME: FIRST NAME: MIDDLE NAME:

BIRTHDATE
(MM/DD/YYYY):

SEX: POSITION / DESIGNATION:

DIVISION/SCHOOL (Whichever is appiicable):
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CONTACT NUMBER

EDUCATIONAL
ATTA]NMENT
(DEGREE TITLE)
Enumerate from bacLelor's
degree up to doctorate

] SiGNATURE OF
: PROPONENT:

IMMEDIATE SUPERVISOR'S/SCHOC}L HTAD'S COIIIFORME

I hereby endorse the attached research proposal. I certify that the proponent/s
haslhave the capacity to implement a research study without compromising hi/her
oflicelschool functions.

(Sisnature over Name]
( Position / Desiertation)

{Date}
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CONTACT NUMBER 2: EMAIL ADDRESS:

TITLtr OF THES]S/RELATED RESEARCH PROJECT

?ROPONE/MI 2:
LAST NAME: FIRST NAME: MIDDLE NAME:

BIRTHDATE
{MMIDD/YYYY):

SEX: POSTTTON/ DESTGNATION:

DIVISION/ SCHOOL (Whichever is applicable):

CONTACT NUMBER 1: CONTACT NUMBER 2: EMA]L ADDRESS:

trDUCATIONAL
AT'IAINMENT
(DEGREE TITLE}
Enume rote from b achelo r's
degree up to doctorate
deqree

TITLE OF THESIS/RELATED RtrSEARCH PROJECT

SIGNATURE OF
PROPONENT:
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ANltEllt 4: MIlYffUM REQITIREIIEIIT OF THt RF^gEARCH PROPTOSAL

Baslc Research Propoeal Template Actioa Researcb Prooosal Tem
I. Introduction and Rationale I. Context and Rationale
II- LiteratureRevie-v/ I1. Action Research Ouestions
IIl. Research Questions III. Proposedlnnovation,

Intervention, and Strates
IV. Scope and Limitation IV. Action Research Methods

a. Participants and/or other
Sources of Data and
Information

b. Data Gathering Methods
c. Data Anaiysis Plan

V. ResearchMethodologr
a. Sampling
b. Data Collection
c. Ethical Issues
d. Plan for Data Analysis

V. Action Resea,rch Work Plan and
Timelines

YI. Timetable/GanttChart VI. Cost Estimates
YII- Cost Estimates VII. Plans for Dissemination and

Utilization
VIll. Plans for Dissemination and

Advocacy
UII. References

IX. References

R.latant, t tcl,r',slltc dad. Abefiltng fu.dc €d.uca.l,o/l fot d. st or.ge" adord re
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AIIITE:X 5: DECLARATIOIY OF ANTI-PIIIGIARISIII

DECLARA'TIOtr OT A fi-PLI\GIARISM

1. I, understand that
plagiarism is the act of taking and using another's ideas and works and
passing them off as one's own. This includes explicltly copying the whole work
of another person and/or using some pa,rts of their work without proper
acknowledgment and referencing.

I hereby attest to the originality of this research proposal and has cited
properly all references used. i further commit that all deliverables ard the
final research study emanatjng from this proposal shall be of original content.
I shall use appropriate citations in referencing other works from various
sources.

I understand that violation from this declaration and commitment shall be
subjected to consequences and sha.ll be dealt with accordingly by the
Departrnent of Education.

(Proponent)

(Signature)

(Date)

2.

.).
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AillYE]r 6: DECUIRATIOII OF ABSEIIICE OF COltFIJqf OF INTERTST

DECLIIRATIOIY OF ABSEITCE OF CO1YFLICT OF INTERPST

1. t,

4.

understand that

2_

3.

conflict of interest refers to situations in which lioancial or other personal
considerations may compromise my judgment in evaluation, conductin& or
reporting research.

I hereby declare that I do not have any personal conflict of interest that may
arise from my application and submission of my research proposal. I
understand that my research proposal may be returned to me if found out
tiat there is conflict of interest during the initial scfeening.

Further, in case of any form of conflict of interest (possible or actua! which
may inadvertently emerge during the conduct of my research, I will duly report
it to the research committee for immediate action.

I understand that I may be held accountable by the Departrnent of Education
for any conflict of interest which I have intentionally concealed.

(Proponent)

(Signature)

(Date)
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AItl{ElX 7: UIITII}II U RT,QT,IREMEII?S Or CO PLEf,ED RE3EARCH REP'ORT

Completed Basic Research Template ComDleted Action Research
I. Titie Pase L Title Pase
II. Abstract II- Abstract
I]I. Acknowledsment III. Acknowledsement
ry. Introduction of the Research IV. Context and Rationale
V- Lit.eratxreRevie-\tr V. Innovation, Intervention, and

Strateey
VI. Research Ouestions VI. Action Research Ouestions
VII. Scope and Limitation VIL Action Research Methods

a. Participants ard/or other
Sources of Data and
Informat-ion

b. Data Gatherins Methods
VIII. ReseB,rch Methodologr

a. Sampling
b- Data Collection

VIII. Discussion of Results and
Reflection

IX. Discussion of Results and
Recommendations

iX. Action Plan

X. Dissemination and Advocacy
Plans

x. References

XI. References XI. Financial Report
)qI. Financial Report


