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Elementary and Secondary School Heads
This Division

1. This office announces the Recruitment, Evaluation and Selection of Teacher
Applicants for Teaching Position to fill up either new items or natural vacancies for
Elementar5r anri Junior High Schooi per DepEd Order i.{o. 7, s. 20i5 entiiied Hiring
Guidelines for Teacher 1 Positions effective School Year 2075-2016 arrd Senior High
Schools per DepEd Order No.3, s. 2016 entitled Hiring Guidelines for Senior High
School Teaching Positions Effective School Year 2016-2017 .

2- New applicants shall register to the Department's online system at
www.application.deped.qov.ph where tiey shal1 encode their Personal Data Sheet (PDS)
and select the division(s) where they want to .be ranked. Once submitted, a Unique
Applicant Number (UAN) will be issued.

3. Applicants who are not able to submit the UAN sha-ll still be allowed to apply. The
UAN sha-ll not be treated as an eligibility requirement. Even without tJ e UAN,-applicants
may still go through the evaluation process, be ranked in the Registry of Qualified
Applicants (RQA) artd be hired.

4. Two sets wdtten application (preferably with the UAN indicated), supported by
the documents stated below shall be submitted on or before February 8,2O19 to the
Office of the School Head where they wish to apply, preferably, a school near their
residence, as follows:
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b, Certified photocopy of PRC professional identification card or a PRC
certification showing the teacher's name, LET rating, and other
information recorded in the PRC Of{ice

c. Certifled photocopy of ratings obtained in the Licensure Examination for
Teachers (LET)/ Professional Board Examination for Teachers(PBET)



d. Certified copy of Transcript of Records with Weighted Genera,l Average
(WGA} signed by i'l e Regisilar';
For Education Graduates - WGA of the Baccalaureate Course
For Second Coursers- WGA of the Bacca.laureate Course plus 18 education
units;

e. Copies of Service Records, Performance Ratings and School Clearance for
those with teaching experiences. If unavailable, the applicant must submit
a justilication citing the reason/s for unavailabiliff;
For those who are still connected with private schools/institutions,
clearance may follow on or before April 3, 2O19;

f. Certificates of Specialized Training, if any;
g. Certified copy of Voter's ID andlor arry proof of residency as deemed

acceptable by the School Screening Committee:
h. Omnibus Certification of the Completeness, Authenticity and Veracity of

all documents submitted, signed by the applicant.

5. In the preparation of the pertinent documents, applicalts shall observe the
following:

a. Color Coding of Long-size Folders
Pink - Kindergarten
Orange - SPED
Green - Elementa-ry
Blue - Secondary
Red - Senior High School

b. Observe proper arrangement, pagination, fastening and tabbing.

. The pertinent papers shall be arranged according to \phat are
enumerated in paragraph 4 of this Memorandum. There must be a
Table of Contents at the top of these documents and each sheet must
bear a page number.

o The documents shall be fastened at the top right portion inside the
folder while the tabbing, according to the Table of Contents (a-i) shall
be at the bottom of the documents.

. Deliberation Sheet shall be stapled at the inside left portion of the
folder.

c. Number of copies
. The applicants shall prepare two sets of pertinent documents following

the above preparation.

d. Other reminders
. Applicants must bring the orlginal Copy of the documents during

submission to the school screening committee.

6. Applicants who are in the 2Ol8-2O19 Registry of Qualified Applicants (RQA) may
updaie only iireir pertiuent papers arrd subrrrii oniy atiditiona-l docurnerrts to update lireir'



points to t-l.is office, Attention: Rosemarie T. Macesa-r, Assistant schools Division
Superintendent on or before Februar5r B,2|lg.

7.. Applicants who joined the selection process/ applied in the division three (3)
times or more but were not hired are considered IrEv appLIcANTS. Therefore, they
have lo go throrrgh the entire screening process.

8. Paragraph 3.4 of D.O No. 14, s. 2014, as provided in Sec.26 (b) paragraph 2 of RA
9293, teachers who have not practiced their profession for the past {ive (s) years shall
be required to take twelve (12) units of education courses, conslsting of at llast six (6)
units of pedap5ogy and six (6) units of content courses.

9. Enclosed are the following:

o Enclosure No. 1- Schedule of Activities related to Ranking of Teacher-
Applicants

o Enclosure No. 2 - School Screening and Division Selection Committee
. Dnclosure No. 3 - Deliberation Sheets (Elementary & Secondary)

10. Immediate dissemination of this Memorandum is highly enjoined.

JEA
Assistant Schoolr ivision Superintendent

OIC- Schools D ision Superintendent

RTM/smt
rrrur. fru liuatcu
Reference: D.o. No. 7, 22, s.2015 entitled Hiring Guidelines for Teacher 1 positions
Effective School Year 2015- 2016
To be indicated in the Perpetual Index
Under the followine subiects:
RECRUITMENT SELECTION TEACHER- APPLICANT

Reteranq lncktgltJ€ aad ltbctdt{^g bd.src a&t@flo,4 buiws a s'.o g norfllo .



Republic of the Philippines
Department of Education

Region X- Northern Mindanao
DTYISIOIY OF TANGUB CITY

Anecito Siete Street, Mantic, Tangub City

e-maj! talgub,gillcdgpcd.egr..rh / website: [r_\:uteledta]gtrlurst Teiephone (O88)SaS-O304 Telefax: (OS8) 856-4524

Enclosure No. 1 to Division Memorandum No. 18. s. 2C19

SCHEDULE OF'ACTIVITIES RI,LATED TO Rf,CRUITMENT, f,VALUATION AND
SELECTION OF TEACHIR- APPLICANTS FOR TEACHER 1 POSITIONS

Jaauary 24, 2Ol9 -Orientation of Teacher Applicants at the Division Conference
Ha}l @ t,.@ p.m.

February a,2Ol9- Submission of pertinent documents to the Office of the School
Head where the applicants wish to apply, preferably, a school
near their residence

Februalv 11, 2019-Screening of documents by the Schoo1 Screening Committee
as to completeness, veracitjz, accuracy and authenticity

February 12, 2o19-Submission of the List of Applicants with corresponding
documents by tlle School Head to this OIIice,
Attention: Rosemarie T. Macesar, Assistant Schools Division
Superintendent.

February 19, 2019- Verification and Evaluation of pertinent documents
Coordination \Mith BEA for the English Proficiency Test

February 18, 2019- Demonstration Teaching and Interview - Central District
February 19, 2(}19- Demonstration Teaching and Interview - North District
tr'ebn:ary 2A,2Ol9- Demonstratio! Teaching and Intenriew - Sour}v.rest District
February 2L, 2OL9- Demonstration Teaching and Interview - South District
February 22,2019- Demonstration Teaching and Interview - Junior High School
February 26, 2OL9- Demonstration Teaching and Interview - Senior High School
f'ebruary 27, 2OL9- Demonstration ?eaching nnd Interview

*Schedule of English Proficiency Test will be announced later

March zl-8, 2O19 - Review and Consolidation of Results
Preparation of the Rank List and RQA

March 11, 2O19 - Posting of RQA in the website ww$'.depedtansub.net
*Applicanis are giveii ten (lOi caiendar days afier posting of lhe RQA to

submit a letter requesting for correction of entry, if there is any, to the O{fice of the
Schools Division Superintendent. (March 2L, 2019!,

lufi'atch 22-29, 2Ol9 - Review and Reproduction of the ReA

Apri! 2, 2O!.9 Posti;rg of RQA nr +Jre r.ebsite, and ill ccnspicuous places ir: tJae

O{fice
Furnishing copies of the RQA to the LGU, Congressional District,
Civil Service Commission and Deped Regional Offrce

Releo4nt, lnclusloe dnd llberatlfig bdslc ed/,,,cztlon bullds d. sttllrag nd,lon,
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Enclosure No. 2 to Division Memorandum No. !8 , s. 2019

SCHOOL SCREENING AIIID DTVISIOIII SELECTION COMMITTEES
School Screeoirrg Committee - Elementary Level

Chairperson: School Head/Cluster head for MG Schools
Members: Four (4) teachers

School Screeniag Conroittee - Junior Hlgh School
Chairperson: School Head
Members: Department Head concerned/Teacher if there is no Department

Head
Three (3) teachers irom difl'erent ieaming areas

School Screening Comnlttee - Senior High School
Chairperson: School Head
Members: Head Teacher for core and/or track subjects based on school,s

vacancies
Three (3) teachers from diiiereni iearning areas
PTA President or representative from the SOC

Divisloa Selectlou Commlttee - Elementar5r Level
Chairperson: Rosemarie T. Macesar - Asst. Schools Division Superintendent
Members: Myrna T. Regidor-Chief, SGOD

Virgiiiia S. Bagaboyboy - Educatiorr Pr.ograil Super--visoi-
Gina L. Madawe - trducation Prcgram Supewisor
Pvnza L. Legaspi- trducation Program Supervisor
Relita P. Decina- Education Program Supervisor (SPED)
Lorna C. Penona_l- Education Program Supervisor, TACIDETERA pres.
Shieldon F. Honculada - Principal 1, PtrSFA President
l,{a. Risa C. Pastor- Pederated PTA President

Secretadat: Delma D. Denapo - AO IV {Personnel)
Eleanor M. Arabejo - ADA VI

Dlvlsion Selectiorr Commlttee - Junlor Htgh School
Chairperson: Rosemarie T. Macesar - Asst. Schools Division Superintendent
\{emhe.s a.rhplita A Irrh.i' -(ahipl aln/r. uuJq,

Roger F. Duhaylungsod- Education program Supervisor
Efleda D. Enerio- Education Program Supervisor
Relita P. Decina- Education program Supervisor (SPED)
Lorna C. Penonal- Education Program Supervisor, TACIDETERA pres.
Mpna T. Barbon- Principal II, DAPSSHI president
Ma. Risa- C. Pastor- Federa.ted PIA presid-ent

Secretariat: Carelyn L. Villegas - AO II
Shiyeva May C. Torillo - ADA VI

Dlvlsion Selectioa Comraittee - Senio: Hlgh School
Chairperson: Rosemarie T. Macesar - Asst. Schoots Division Superintendent
Members: Romel E. Huertas - Education Prosram Supervisor/SHS Focal person

Darilo U. Omega* Education Program Supervisor
Porferio A. Mosiquera - Education program Supervisor



Myma T. Barbon- principal II, DAPSSHI president
Lorna C. Penonal- Education Frogram Supervisor, TACIDETEM pres.
Evangeline P. Tano - Authorized Representative of Recognized Organization
Regional Education Supervisor as process obsewer

Secretariat: Carelyn L. Villegas - AO II
Eleanor M. Arabejo - ADA VI

Relerm,4 tnclu.lw (,;rrld- llhatdlng fush dd,aca,tton bufldt a st o g natld],|._








