
CONDUCT OF SELECTION tr'OR PRIITCIPAL I, HEAD TEACHER II,
?EACHER IIT, TEACIIER II, ADMIIIISTRATIVE ASSISTAITT AND

ADMINISTRATIVE AIDE VI POSITIONS

To: Chief,CurriculumlmplementationDivision
Chief, School Governance and Operations Division
Elementary and Secondary Schooi Heads
This Division

1. This office announces the conduct of Selection to the euarified Appricants for
F:ip-.l I (Junior HS/SG 19), Head reacher II (Erementary/scisy, reacrrii ri l.luniorj1lL!9,13)lleacher.Ill.(Elementary SG 13), Teacher rr (Eiementary sc 12), Teacher rr
[.,unlor HS sc 12) Admini:g1ri"_: Assistant II (sc s), Administative Assistant I (sc 7)and Administrative Aide VI (SG 6) positions.

?. . Per DepEd Order 66 s.2O07 arrd DepEd Order 42s.2OO7 applicants toPrincipal I, Head reacher II,. Teacher III, Teicher II, Administrativ. a""i"t""r[,
Administrative I and Administrative Aide vI must have the following basic
requirements:

Republic of the philippines
Department of Education

Region X- Northern Mindanao
DryISION OF TANGUB CITY
Anecito Siete St., Mantic, Tangub City

E{ail: tanEub.cjtv(adeped.aov.ph Website: $$.w. depedtanqub..et Tetephore:

DIVISIOII MEMORANDUM
tto. l2l.l , s. 2O19

Positlon Educatlon Experience Training tltgtbility
Principal I (Junior
Irs)

Bachelor's degree
in Secondaqr
Education;
or Bachelor's
degree with 18
professionaJ
education units

Head Teacher
for 1 year; or
Teacher-ln-
Charge for 2
years;
or Master
Teacher for 2
years;
or Teacher for
5 years

40 hours
of relevant
training

RA 1080

Head Teacher II
(Elementary)

Bachelor's degree
in Elementary
Education;
or Bachelor's
degree with 18
professional
education units

Head Teacher
for 1 year;
or Teacher-
In-Charge for
1

year;
or Teacher for
4 -vears

24 hours
of relevant
training

RA 1080

Teacher
(Junior HS)

Bachelor of
Seconda4z
Education (BSED)
or bachelor's
degree plus 18
professional units
in
Education with
appropriate maior

None
Required

2 years of
relevant
experience

RA 1080

0F rr !,lcuB

o^rc: ,5 *A\-lq



Teacher III
(Elementary)

Bachelor of
ElementaIJ/
Education (BtrEd)
OI
bachelor's degree
plus 18
professional units
in
Education

l

None
Required

2 years of
relevant
experience

RA 1080

Teacher II
( trlementary)

Bachelor of
Elementa5r
Education (BSEd)
or
bachelor's degree
plus 18
professionaJ units
in
Education with
appropriate maior

1 yea-r of
relevant
experience

None
required

RA 1080

Teacher II
( Secondary)

Bachelor of
Secondaqz
Education (BSEd)
or
bachelor's degree
plus 18
professional units
in
Education with
appropriate maior

1 year of
relevant
experience

None
required

RA 1080

Administralive I Completion of 2Assistanr I years studies in
ll(Accounting I college
Clerk III) I

I year of I 4 hours of I Career
relevart I relevant j Service (Sub
experience lrraining lprofessional)

| | Firsr Levet
I I Eligibilily

Administrative I CornpleUon ot ZAssistant I I years studies in
(SecretarJr I) | college

1 _ year of | 4 hours of I Caraer
relevant I relevant Service (Sub
expenence ltraining lprofessional)

I Firsl Levcl
I iEtisibiliry

Administrative I Completion of 2
Aide Vl (Clerk Ilt) | years studies in

i college

1 year of
relevant
experience

4 hours of I Career
releva-nt I Service (Sub
training lprofessional)

i First Level
lerigiuility

3. Applicants shall submit documents to the receiving section of the officeaddressed to the schoors Division superintendent on or befire June r0, 2019 asfollows:
a. Irtter of Intent
b. CSC Form 212 (Revised 2017) \ dth 2x2 ID picture;
c. Certified photocopy of last approved appointment;
d. Updated Service Record;
e. Certified photocopy of perliormance Rating for the last three years;f Transcript of Records;
g. Certified photocopy of Certjficates of relevant Trainingsrr Seminars

Scholarships, etc.
i. Copy of the class/Master program indicating the no. of teaching load



4.

(current yea_r) orly for Teacher applicant.g' omnibus certi{ication of the compieieness, authenticitlz and veracity of airdocuments submitted, signed by the appticant. The document" _rr"t t"
3lansed according to what ... 

".ru*d.it"d in paragraph , ;i thi"Memoraadum. There must be a table of contents at the- top of thesedocuments and each sheet must bear a page number.. The documents shall be fastened al th" top right portion inside tfie
fotder while the tabbing, according to the table 

"of 
cintents i";f ;h.11

be at the bottom of the docunentJ
r Deliberation sheet shall be stapled at tlie inside reft porlion of thefolder
o The applicants shall prepate two sets of pertinent documents foilowing

the above preparation.
o Applicants must bring the original copies of the documents they have

submitted for the interview / detberation at t],e oIfice of the assistaatSchools Division Superintendent on a schedule which will be
arurounced Later.

o pnly the qualilied apptcants who can attend theinterview/deliberation shall be included in the ralk fist.

The Persomel Selection Board (pSB) is composed of the following:

Chairperson:
Rosemarie T. Macesar - Asst.

Members:
Myrna T. Regidor

Carmelita A. Jubay

Margissa T.Amen
Anna Daphne C. Mugar
l,ornaC.penonal

Del;la R. Denapo
Shieldon F. Honculada
Myrna T. Barbon

Secretariat:
Carelyn L.Villegas
Elearor M. Arabejo

Schools Division Superintendent

- Chief School Governalce and
Operations Division (SGOD)

- Chief Curriculum Implementation
Division (CID)

- Administrative O1[cer V
- Accountant Ill/Section Head
- Education Program Supervisor,
TACIDETERA President

- Administrative O{Iicer II/OIC-AO-IV
- Principal I,PESPA President
- Secondary Principal n/DAPSSHI president

- Administrative Assistant III
- Administrative Assistant III

5. Immediate dissemination of ttris Memoradum to alr concerned is enjoined.

JEA]T G. , cDsow
OIC- Schools SuperintendentJGV/ drd

Incl: As stated
Reference: As stated
To be indicated in the perpetual Index

under the following subjects:
RECRUITMENT SDLECTION APPLICANT POLICY

Releidnt, li|.lus|J e aitd ltberna,rg brr.sE educ.itlon bAUd, d iti1.,fig fladon.


