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CONDUCT OF INVENTORY OF RECORDS
To:  School Division Superintendent
Asst. Schools Division Superintendent
Section Heads
This Division
1. Pursuant to the Article 39, Rules 25, of Implementing Rules and Regulations

of RA 9470, all government offices shall regularly conduct an inventory of public
records from different offices.

2. In this connection, each section is hereby advised to submit its inventory of
records on or before March 6, 2020 to the Records Section.

3. Attached is the National Archives of the Philippines Form 1 ( Records Inventory
Form)

4. Immediate and wide dissemination of this memorandum is desired.

Cr

AGUSTINES E./CEPE, CESO V
School Divisioft Superintendent
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