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NEVI OFFICIAL TEMPLATD OF ITIIYERARY OT TRAVEL

Chief, Curriculum Impleme ntation Division
Chief, School Governance and Operations Division
Elementary and Secondary School Heads
All Division Personnel

1. This Office introduces ttre new oflicial tempiate of itinerar5r of travel and shall
take effect immediately.

2. Further, compliance is hereby encouraged and expected that such attachment
form part to any document submitted in this Office specificaliy in the finance
section.

3. Enclosed is the sample template of itinerary of travel.

4. For immediate dissemination, guidance and compliance.
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AppetuJix 45

ITINERART OF TRAVEL

E rtlty ![ese : Dlvbion of?engub Clty
trund Clult€i. Ifo.:

trame : JUAN A. DELA CRUZ Date of Travet OO/OO|2q2O

Posltlon : Porluon Purpole of ltsvel :

ofEcisl Statlon : Dtvbioa of TatEub City

Date
Plcc€3 to be Ybltcd

lDestlnatloal
TIIE fea3 of

TBnsrrortquon
Treaslroa-
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P€r
Dlcm

Others Total
A.ulouatD€parture Arrtval
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TOlAL

I certi{y that : (1) I have reviewed the fo.egoing
itinel-aFJ/, {2} the travel is recessarJ. to the
service, (3) t1le period covered is reasonable

and (4) the expeases claimed are proper.

keprred by :

JUAIT A" DELA CRUZ

App.oYed byr
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OIEce of the Schools Divisiofl Supednteodent
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