REPUBLIC OF THE PRILIPPINES
Bepariment of Ehucation

REGION %

VISION

March 11, 2(

BEPEAO Y e oY

No. » 8. 2022

SUBMISSION OF THE DEPARTMENT’S UPDATED NATIONAL
INVENTORY OF RECORDS TO THE NATIONAL ARCHIVES OF THE
PHILIPPINES (NAP)

To: Assistant Schools Division Superintendent
Curriculum Implementation Division (CID)
Schools Governance and Operating Division (SGOD)
Office of the Schools Division Superintendent (OSDS)
Section Heads
This Division

1. This office disseminates Administrative Service AS-OD-MEMO-2022-

001 dated February 22, 2022 entitled, *“REITERATION OF THE
SUBMISSION OF THE DEPARTMENT’'S UPDATED NATIONAL INVENTORY
OF RECORDS TO THE NATIONAL ARCHIVES OF THE PHILIPPINES
(NAP)”, for the information and guidance of all concerned.

2. In this connection, all sections are hereby obliged to submit their
Inventory of Records on or before April 8, 2022.

3. Please use the attached National Archives of the Philippines Form 1 (
Records Inventory Form).

4, For details, please refer to the attached memorandum.

5. Immediate and widest dissemination of the contents of this
Memorandum is directed.

AGUSTINES E. CEPE, CESOV
Schools Divigion Superintenden

AEC/ clv/03-11-22

DIVISION amMORANDUM aTE: 3| :zﬁ%z fo b0y,

© Amecito St., Mantic, Tangub City
@& Website: wiwyy.depedtanguh.nel
X, Tetephone: (088) 545 - 0304

8 Telefax: (088) 395 - 3372




Republic nf the ﬁbi[ippinzs
Bepartment of Ehucation

Administrative Servicé
AS-OD-MEMO-2022-001
February 22, 2022

FOR : DR. ARTURO B. BAYQCOT
Regional Director
Regional Office X

SCHOOLS DIVISION SUPERINTENDENTS CONCERNED
SUBJECT REITERATION OF THE SUBMISSION OF THE DEPARTMENT'S

UPDATED NATIONAL INVENTORY OF RECORDS TO THE
NATIONAL ARCHIVES OF THE PHILIPPINES (NAP)

This refers to the letter dated January 2, 2022 of the Executive Director, National
Archives of the Philippines (NAP), addressed to the Secretary of Education. The letter is
about the status of the Department’s compliance to the submission of the National
Inventory of Records {NIRs) which, as per NAP, they have received only 121 out of the
expected 245 inventories from the Department’s Regional Offices {ROs), Schools
Division Offices (SDOs), and attached agencies. :

Our Department was provided with a listing of ROs and SDOs that have not
submitted their respective NIRs. In addition, the Office of the Undersecretary for
Administration issued its OUA Memorandum No. 00-0122-0096 dated January 6, 2022
enjoining all Field Office Units to conduct an inventory of records which would greatly
help in the recovery and reporting of damaged records.

All Offices concerned, as found in the attached List, are requested to comply not
later than April 30, 2022 by submitting the updated inventory of records to NAP thru
email address: nmsdidinationalaschives.zov.oh, They may aiso be contacted thru their
office number at (02) 8521 3034 for appropriate assistance.

For any information and queries on this subject, please contact Ms. Rose Marie
D. Moscosp or Ms. Alma D. Apanay of the Administrative Service-Records Division (AS-
RD) through 0906 464 3647 and 0935 877 8306, respectively. Both personnel may also
be reached through email address: as. cd@dened ooy, ph.

For your compliance., L
N ,t/f\.

. _;.#;‘wa‘“ e T
ROBERT M. AGUSTIN
Director IV




MNATIONAL ARCHIVES OF THE PHILIPPINES
Pambansang Sinupan ng Pilipinas

2 January 2022

HON. LEONOR M. BRIONES

Secretary | ‘ 2.0 N AN
Department of Education S =0 'rhﬂ . -

M &
Dear Secretary Bnones

From the National Archives of the Philippines (NAP), Mabuhay!

We would fike to respactfully foow up on the complete submission of the National
Inventory of Records in your Department and attached agencies. Please be informed that
untit now we have not received alf the agreed-upon submissions.

Baged on your website listing, we are supposed to receive a total of 245 National Inventones
from your Department’s Regional Offices, Division Schoals, and five (5) attached agencies.
However, as of this date, we reteived only 121’inventories. Enclosed is the fist of agencies
- that have not yet submitted again for your reference.

in Mibn with this, may we request for tour updated inventories for these will serve in
. the updating of your agency’s Records Disposition Schedute (RDS).

We lock forward (o a favorable response. Should you have other congerns, your colleagues
may get in touch with Ms. Fhya R. Dondonilla, Jose Domingo Barola and Ma. Patricia C.

Suitba of the Records Management Services Division (RMSD) at 85213034 or through emalf
rmsd@nationalarchives.gov.ph. ‘

In the dosing, please accept the assurances of our highest cansiderations and continuing

Thank you.

Very truly yours,

Viilorins W Vhmmad,
VICTORING MAPA MANALO
Executive i:\vé.rﬂﬂ:orﬁw

1765 Paz M. Guazon Street, Paco, Maniia 1067
Fel, Nos. 404-8615/708-8656/524~-323 1
Website: www.naticnalarchives.gov.gh
i Gy
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Republika ng Pilipinag

Kagatwaran ng Edukasyon

Tanggapan ng Pangalawang Kalihim

OUA MEMO 00-0122-0096
MEMORANDUM
06 January 2022

For: Regional Directors
Schools Division Superintendents
All Others Concerned

Subject: DISSEMINATION OF THE NATIONAL ARCHIVES OF THE
PHILIPPINES (NAP) GUIDELINES ON RECORDS RECOVERY
AND DISPOSAL MEASURES

As part of the response to the effects of Typhoon “Odette,” specifically the
destruction of the Department’s official records, the Office of the Undersecretary
for Administration (OUA) disseminates NAP Memorandum Circular No. 1, s. 2014
titled Guidelines on Records Recovery and Disposal Measures.

Please note that the NAP is ready to conduct post-disaster missions and/or
workshops in the affected areas. It will assist agencies in protecting and salvaging
their records and archives in times of calamities, emergencies and disasters. For
this purpose, all concerned may contact the NAP Office through {(02) 8574 3231 or
email at nationalarchives@nationalarchives, gov.ph .

In reference- to DepEd Memorandum No., 133, s. 2016 titled National
Inventory of Public Records, the OUA also enjoins all concerned to conduct an
inventory of records which would greatly help in the recovery and reporting of
damaged records. :

For more information and queries on this subject, please contact Ms. Rose
Marie D. Moscoso and Ms. Alma D, Apanay of the Administrative Service-Records
Division (AS-RD) through 0906 464 3647 and 0935 877 8396, respectively. Both
personnel may also be reached through email at as.rd@deped.gov.ph .

For information and compliance. ' N /

vt i M :
oMo Prodege

Office of the Undersecretary for Administration {OUA)
HAdministrative Service (AS), Information. and Commundcations Technology Service HCTS],
Disaster Risk Rechuction aned Manragement Service {DRMMS); Bureau of Letimer Support
Services (BLSS), Baguio Teachers Camp (BTC), Central Security & Safety Qffice (CSSOY

Departntent of Education, Central Office, Meralco Avenue, Pasig City

mnwm:w EJ M

Email: usec.admin@deped.gov.ph; Facebook / Twitter @depedtayo

Rm 519, Mabini Bldg; Mobile: +639260320762; Tel: (+632) 86337203, (+632) 86376207
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