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this advisory is issued not for endorsement per DO 28, s. 2001,
but only for the information of DepEd officials, personnei/ staff, as well as the

concerned public .

DISSEMINATION ON WORK ARRANGEMEIIITS IIT THE DEPARTMEIIIT OF
PDUCATION DURIITGi THE IMPOSITIOIT OF ALERT LSIIEL L SYSTEM FOR

COVID-l9 RESFOIYSE

This Office issued an advisory on dissemination of Work Arangement in the
Department of Education During the Imposition of Alert Level I System for COVID-
19 Response.

In line with this, all DepEd oflices, schools, and community learning centers
(CLCs) are hereby directed to adhere to the 1OO7o onsite reporting capacity when
our cities / provinces declared under alert level 1.

This sha-ll cover a.ll teaching and non-teaching personnel, including contracts
of service andjob orders, in all DepEd offices, schools, and CLCs, both adopting face
to face classes and distance leaming delivery modalilies. The Departrnent views ttre
imposition of 1OO%o onsite reporting under Alert Level 1 as an opportunity to improve
the implementation of multiple learning delivery modalities, through a more efficient
supervision and monitoring of the proper use of leaming modules and online
platform, thereby promoting uniformity in the delivery of curriculum and insfuction.

School heads shall determine ald guide all teaching and nonteaching
personnel under their jurisdiction on the work assignment and tasks to be
accomplished while reporting onsite using the Office/School/CLC workweek Plan
and/or other workload distribution mechanisms.

For more details regarding this matter, attached.is the DepEd Memorandum
for your reference.
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DepEd IvIEMORANDUM
No 029 s. 2(022

WORI( ARRANGEMENTS IN THE DEPARTMEI{T OF EDUCAIION DURING
THP IMPOSITION OF ALERT LEVEL 1 SYSTEM

FOR COVID.1g RESPONSE

To: Undersccrctaries
Assistant Sccretaries
Bureatr and Sen:icc Dirt t tors
Regional Directors
Schools Division Superintcndcnts
Public Elementa{v and Secondarl,' School Heads
All ()thers Concerned

l. This N,lcmorandum prolicles lor the qork arralngements in the Dcpartment of
Education iDepEd) in compliancc t'ith Memoranclrtm Circuletr (N1C) No. 96 dated
Fcbn:ar1'28,2022 on the Required On-Site Workforce in Governrnent Agencies
and Instrumentalities Under the Alert Level System, issued b1'the Olltce o{ the
President.

2. The Inter-Agency Task Force for the Marnagement of Emerging Infectious
Diseases {IATF) Resolution No. 163-A dated February )7. 2022 titled Guidelines ou
the l{atio[wide Implementation of Alert Level System fo, COVID-19 Response
as of Februarl' 27, 2022 providcs that agencics tmd instrumentalirics of the
government located in areas placed urrder Alert Lelel 1 shall adhere to thc lOOqn

onsite u'orkforct, rvl.rile off-site rvork shall be subjec't l() relevitnt rules and rcgulalior.ts
issued bv the Civil Service Commission iCSC) ancl the Office of the Presiclent.

3. In light of this. all DepEd offices, schools, and community learning centers
(CLCsl are hereby direeted to adhere to the 1OO'/" onsite rePorting capacity.

4. This shall cor-er all teachilg and nonteachiag personnel, including
contracts of servlce and job orders. in a1l DepEcl offices. schools. and CLCs. both
adopting face to face classes and distance Ieernin6l deliverl' modalities. The
Departmenl r,iews the imposition of l00qL onsite reporting uncler Alerl Level I as an
opportunit-v to improve the implementation of multiple Iearning delivery modalities.
through a morc efficient supen'ision and monitoring of the proper usc oI learning
modules and online platform, thcrcb-'- promoting unilormity in the delivery'' of
curiculum and insrruction. This shail like\"ise facilitatc the conduct ofother scltool-
level actilities such as learning action cells. cotrching and mentoring, remedia-l
classes, and parent teacher conferences. among others.

5. School hcads shall detcrmine and guidc nll tcaching and nontcaching
personnel under their jtrriscliction on the work zrssignment ar-rd lasks to be
accomplished rvl.rile reporting onsite using the OfncelSchool/CLC Worlrrxreek Plan
and/or r:ther worliload distribution mecharrisms.



6. Personnel u'ho are infccted or iclentified ils close contacts o[ suspect. probable
and/or conhrmed case of COVID- i9 or as],rnptomatic rvho underu'ent the required
quarantine while waiting for the result of swab test administered upon them or
completing the required quarantine pcriod as prcscribed ir-r IATF Resolution No. 163-
A dated February 27,2O22 and CSC MC 2, s.2022 shall not be rc-quired to report to
l,ork and may avail of the excu secl absencc or adopl a Work-From-Home IWFH)
arrangement.

7. Absences rcndered duc to non-COVID- lcl related rcasons shall bc governed
bv the existing policies on lear,es and vacation sen'ice credits.

8. The submission of the Indiwidual Daily Log and Accomplishme\it RePort
(IDLAR). lor attendance monitoring purposcs. shall bc sttspendcd lor all personncl
reporting onsite. Dailr'time logs shull be reported through Daill'Time Recortl {DTRj
through biometric machines and logbooks.

g. lieverthelcss, the Dcpartment cncouragcs all hcacls of offices/ schools/ CLCs
to contirlue the use of IDLAR for pcrformancc monitorit.tg purposcs.

10. Heads of offices/ schools/ CLC s shall ensure the provision of trecessatl
support and resources to all personnel reporting onsite to avoid clclal'and disruption
in the dclivery of basic educ:rtion sen'ices anci ensure compliance with minimum
health and safety protocols, such as but not Iimited to adequate baldwidth ancl
internet connecti\.ity. safe and conducir,e rvorkspaces. provision ol hvgiene supplies.
among others.

I1. Remote and flexible work errangements as prescribed in CSC MC 18, s. 202O.
Amendnent to the Revised Interim Guidelines fot AlterEative Work
ArraD.geme4ts and Support Mechanisms for Wolkers in the Government during
the Period of State of Public Health Emergency due to COVID-l9 Pandemic and
DepEd order (D0) No. 01 1 , s. 2020 titled Revised Guidelines on Alternative Work
Arangemcnts in the Department of Education Duri[g the Period of State of
National Emergency Due to COVID-l9 Pandemic ma5' be aclopted, as cleemc'd
appropriate and insofar as practicable, in accordancc w'ith the required onsite
capacity depending on the prevailing COVID-19 alert level in the locality u'here lhe
offi ce/school/CLC is locatcd.

12. Heads of ofhces/ schools/ CLCs in all governancc levels are instructed lo
demonstrzrte lcadership a-nd decisiveness whcn confronted with cottcems taking into
considcration rhe welfare of employ'ees ufii1e ensuring productivit!. and compliancc
to eisting and subsequent issuances.

t 3. This Memorandum takes effcct immediatcll' upon issuance unless modilted or
repealed b]' subscquent issuance/s from DepEcl. CSC. IATF. Dcpartment ol'Healtli.
or the Office of the President.

Immediate dissemination of this Memoranrlum is desired.14.
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DcpEd Order No.: (0 1 ) . s. 2020)

To be indicated in the Perpetuai index
under the following subjects:

ATTENDANCE SCHOOLS
BUREAUS AND OFFICES TEACHERS
EMPLOYtrES UNITS
OFFICIALS WORK HOURS
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