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1. In line with the policy of this Office to periodically review existing rules and
regulations with a view to improve the delivery of education services, the various
issuances on the grant ofvacation service credits to teachers on teachers'1eave basis
are hereby updated and consolidated as follows:

A. Service credits may be granted for the following activities;

a. services rendered during registration and election days as long as
these are mandated duties under existing laws;

b. services rendered during calamity and rehabilitation when schools are
used as evacuation centers:

c. services rendered in connection with the conduct of remedial classes
during the summer or Christmas vacation or outside of regular school
days;

d. services rendered in connection with early opening of the school year;
e. services rendered during school sports competitions held outside of

reguiar school days;
f. services rendered by those who train teachers in addition to their

normal teaching loads;
teaching overload not compensated by honoraria;
teaching in non-formal education classes in addition to teaching in
formal education classes carrying a normal teachlng ioad;
work done during regular school days if these are in addidon to the
normal teaching load;
conduct of testing activities held outside of school days; and
attendance/pafticipation in special DepEd projects and activities
which are short-term in duration such as English, Science and Math
Mentors' Training, curriculum writing workshop, pianning workshop,
etc., if such are held during the summer vacation or during weekends.
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To:

Chief, School Govemance and Operations Division
Chief, Curriculum Implementation Division
District In- Charge
Public Elementary and Secondary School Head
Section Heads
This Division

REITERATION OI{ THE UPDATED GUIDELINPS ON GRANT OF
VACATIOI SERVICE CREDITS TO TEACHERS

h.

J.
k.

I Address: Anecito Siete 5t. Mantic, Tangub City

! Telephone: (088) 530 - 5988
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B. Service credits shall not be granted for the following activities:

c.

in-service training programs fully funded by the government;
assignment to clerical work, such as checking forms and linishing
reports commonly required in connection with the opening and
closing of classes;
reassignment of teachers to duty in another bureau or office;
(detailed in another govemment office)
assignment in connection with exhibits at a fair;
postponement of a regular teacher's vacation; and
time spent in traveiling to a,nd from station to the place where
services are rendered.

2. For more details regarding this matter, attached herewith is DepEd Order
No. 53, s.2003 for your reference.

3. Strict compliance v/ith this Order is directed.

so vI

a.
b.

d.

f.

btant Schools Division Superintendent
loint. oi ill. Schools oivision superinlendenlry

lncl: As stated
Reference: As stated
To be indicated in the Eqlpgluallsdq

under the following subjects:

POLICY SERV]CE

\ Telephone: (088) 530 - 5988

TEACHtrRS

I Address: Anecito Siete St. Mantic, Tangub City
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T'PDATED CI.|IOELIIIES OiI GRAilT OF VACATION EENUCE, CREDITSTOTEACHERS

Rcgiorl.l DilEctoIE
Scrrools Divislrr/City Srporintonder*B
H.ea&, Bemcntary atd S€condary Sdrools
All Othsc Concsrned

[],llq lr- poticy of..this. gtrico !o periodicaily Evis,n €*iding rulos endu'" w'tn a uff to iryrprorro tha deliv€ry of €dJcation r€n iccs, fie variorjE rrsuanergr.* o, racatlrn service credite to tirars* on tea*r.ra; [e* basC;;hrcb;
I and coneolidabd as illorrs:

e. Shbm.nfofpoflcy

. Thc 
-basic polcy in the grant of vacatbn sErvi6 crEdit is thet il ahouu ba

Sr.ven onry tor uqfl( bcyord reguhr functbns or beyond 169l&r wrk houddavswner. paymEnt of honoraduft or ova ims pay ie not poeci,as. ]n eddition, thErs aiisituatbte s,ttrein extraordhary r,uo* r aemanoeo ffi'teactrer inariiru 0,oei
wtrkh expose their rivee to etaln ngrc and for whir*r monqary cornp$satio; &, not
enoqgh. Thus, exlra non-monetary compensslion E iJ3tfied.

b. Dof,trltbn of Tcrmr

a. For puryosee d thie order, the icm, "becfre/ stran r*r to teedrcrc who do
not.hayj to report for chs*e during ths Chri!frnas ana fong summsr va;hn
and eti{ b€ entiuod lo their regular cofip€neetion.

b. Tt'" tem, i.acha', vrc.ti.rn *rvlce c'dtlr Bf€rB to thc lsaw cndits
eamed for lslhai rundorrd on adiviticl during ilrfiner or Chrbftnae
\racation or in Ure cours€ d ffre rcguhr school Viar, as au*rteA ly tripoper authodty.

c. The term rrrrrnl b.chlrry lord chal lefsr to rax (6) houn of adual
dasercom toachir4 a day. -

c. Ugca of vacafon lorvice crpdlb

vaoation sc.ica credib ars usod to ofsc{ ssonce8 of a teacher due toIlncas. To olhot aboencos on ao@tnt of ilmss. on€ (1i-uo* Oay*rvtca.,Edi i;ue6d to dbel onc (1) day of $sance. .+



d. Acflyltles Ellglble furOre Grantof Servha Crdltr

Service crcdits may be grantld for the frollowirg adivitiee :.

a. services rerdor€d during rEgirtration and election days as long as these
arc mandaEd duties under existing laws;

b. gorvices rendersd during celamity and rehabilitatbn when schools ar€
used as evacuaihn centemi

c. seruicec rsndercd in connedion with tho conduci d mmedial chsses
during the summEr or Christmas vacation or ouEi& of regular school
days;

d. services rendered in connection with early opening of fie school year;
6. se/vicec renderBd during rdtool sports compelitions hets oirtsile of

reguhr ochool days;
f. servicee rende€d by troee who train leachers in addition to thcir normal

teafiirE loads;
g. teadring overload not compensated by honoraria;
h. Eaching in non-formal educatirn dasbes in addition to bacfiing h fomal

edueation chsses caryjng a normal teachirq load;i. work donc during rr'gular school days ff theae are in addition to the normal
teacfiing load;

j. conduct of bsting activities held outside of sohool days; and
k. athrndancerpadicipation in special D6pEd projec8 and activities which are

short-lerm in durdion such as English, Science and Math lilentors,
Training, cuniculum writing workahop, phnnhg urork8hop, etc., if Bucf!
Ere held during the summer vacalion or during ureekends.

A pBmium 6 2A% r*ay be grantcd for cducational a€tivities (as oppced to
non+ducationel activilies such as ehc'tion dutieq calamity asslstancei whicir nguirc
specialized experlise.

Actiyitlil l,lgllrgibl. tur rh. crant of gorvbc Creditr

Seilioe credite shal not be granFd tor the follof,ing adivities:

a. in-servioe training programs fully funded by the govemrn€nt;
b. assignment to cjerical wofr;BliEhE6mERilUlforms and finishing reports

commonly rEquirsd in conn€dion with the opening and cloeing of claoeee;
c. re$signment d teache,E to duty h amlher bureeu or officei (debiled in. another govemment office)
d. assignment in connedion wilh exhibits d a faif
e. postpon€ment of a lBgular teacher,s vacation; andf. tim€ sp6nt in falrslling to and from station to the place wtrere services are

endered.

Prccedun h $re Gnnt of Scwhc Cradtti

a. The bllo,ying steps shall bs folloured h the gnan[ of servicc credits:

a,1 Head of ofice/school recomrEnds approval of request to render
vacalion service

a.2 Schools Dvision Superintendent approvesldis@proves request
a.3lf reason for requeat b nol arnong hose fsed'iborc, lequest shoutO

be fonraded to trre Regbnal Direcror for aciion if adivitt, is region-
wide and to the Centrat Orffica through the Regrional Diedlr if aciivity 1



is DepEd*ide. For attendanc#participation in llapEdwide pmgrams
and pmjeds, the Cenfal ffice ehall make he neceesary issuencgs on
the grant of vacatbn service credits"

b. The fullowhg document8lrcquiremenE shall be accornp{shed/submitted
after completion of vacation seruioe:

b.l accorirpliehrnent roport
b.2 duly signed DTRICS Form 48

Othor Rules

The fotlowing rulee shall alao apply in the grant or us€ of service crodits:

a. On€ work day of vacation sewice sEdit is granbd for one day (eight
hours) of service;

b. The numb€r of days of vacatbn servica craditr granEd lo a hacher 6hall
not exce€d tS work day3 in one year ex6pt in cases audfiorized by the
Secretary upon the recommendalion of the Regional DirGcto[

c. Vacation s€rvice credits shatl not be granted for servfures rendered without
previous sulhority;

d. Teac*rers on deteil in o,ffices or assigned lo non-teaching irbs aro on the
vecstion.tick bave basis and *ould not lherefo'e be grantad vacalion
*rvice aedlts;

e. ln the monetizdion of teachem bave credib, unused vacdion s€rviee
credih *tall be convericd into \.acation-6id< leave credits. Aftar
monetization, the nsmaining vacation-sick leave credib shal b6 converted
back to vacation Bervie qedits;

The fotmula in the convereion d vacation seMce credils to the vacalion
ard sick lBave d€dite is as follovys:

Vacation and Sick Leaw- + 30y / 69

Where 30 = Number of daya in a montr
I = Total number of teaoheFs seruice credits
69 = 58 days of sumrner vaetion plus

'l 1 days of Christmc vacation

'No. of days derived shall be divded equally into vacation and sick
leav6 credits

The formula in lhs 6nrre'8ion of vacation and sick leaw credits t0
vacation servico crsdit8 is aB follou,8:

VL+SL
f= x69

30

f. The vacatirr g.rvaoo cr€dib d a bachor uho bansfer3 b a non+achirE
posilion fiay be corwerted into vaoatkrn-sick leava crcdih and vice-vaBa;
and t



g. Unused racalioo seryie sedits of bacfiett wtro rcsened, Eti.€d, or aro
separaEd from the sewica thror€h no fuull of their own on or afier
Janu-ary 16, 1986 shall be paiJ the money valrc of their unuseO vacition
service credih con\ierted to vacation and ;ick leave crcdile.

h. These guidelines shall take effect immodiately.

Stric't compliance wifr {his Order is dirccGd.

EDILBERTO C. DE JESUS
Socretery

Reference:
DECS Order; l,lo. S, s. 1999

Allotment: l-(D.O. 50-97)

To be hdicated in tha PEmetual lndax
und6r he following subj6ds:

POLICY
SERVICE
TEACHERS

: .-1.


