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DIVISION MEMORANDUM
No. b | s. 2024

UPDATING OF ORGANIZATIONAL STRUCURES, BULLETIN BOARDS AND
DIRECTORIES IN SCHOOLS

To:  Assistant Schools Division Superintendent
CID and SGOD Chief Education Supervisors
Education Program Supervisors
Public Schools District In-Charge
Elementary and Secondary School Heads
All Others Concerned
This Division

i, To provide a comprehensive guide and clearly define the roles and functions
of the teaching and non-teaching personnel in schools, this Office directs the
updating of organizational structures, bulletin boards and directories in all schools.
Likewise, all unnecessary tarpaulins must be removed.

2. Immediate compliance and dissemination of this Memorandum is hereby
desired.
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